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Data Types*      Sheet Types 
Icon Data type 

 

Text (string) values 

 

Date values 

 

Date & Time values 

 

Numerical values 

 

Boolean values (relational only) 

 

Geographic values (used with maps) 

*Just the basic data types, not a comprehensive list  
 

Field Types 
 

The Data pane organizes fields into different areas: 
 
 Dimensions – Fields that typically hold discrete qualitative data. Examples 

of dimensions include dates, customer names, and customer segments. 
 

 Measures – Fields that typically hold numerical data that can be 
aggregated. Examples of measures include sales, profit, number of 
employees, temperature, frequency, and pressure. 
 

 Sets – An additional area that stores custom fields based on existing 
dimensions and criteria that you specify.  
 

 Parameters – An additional area stores parameters that you have created. 
Parameters are dynamic variables that can be used as placeholders in 
formulas. 

 

 
By default, dimensions are discrete (BLUE) and measures are 

continuous (GREEN), but all four combinations are possible: 
 
 
 

 

EXAMPLE ICONS FOR DIFFERENT FIELD TYPES 
 

 

 

  

discrete dimensions 
 

continuous dimensions (possible only with Date dimensions) 
 

discrete measures 
 

continuous measures 
 

These are referred to as “Pills” 
(because of the shape) 

A dashboard is a combination of several views arranged on a single page. 
Use dashboards to compare and monitor a variety of data simultaneously. 

    A story Is a sheet that contains a sequence of views or  
    dashboards that work together to convey information. 
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The Workspace 
 
 
 
 
 
 
 

 
 
 
 
 
 

Analytics        Chart  
Options:        Options: 

 

  

TIP: If you want to see 
what chart options 
are possible for a 
combination of data, 
select the fields you 
are interested in while 
holding SHIFT. The 
eligible charts will 
change from grayed 
out to selectable in 
the “Show Me” panel.  

Use this to change the view so that a 
chart can be fully seen in your screen 

Or hover over 
the chart type to 
see what type of 
data is needed 
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The Pages Shelf 
The Pages shelf lets you break a view into a series of pages so you can better analyze 
how a specific field affects the rest of the data in a view. The Pages shelf creates a set of 
pages, with a different view on each page. Each view is based on a member of the field 
you placed on the Pages shelf.  

When you place a dimension on the Pages shelf you are adding a new row for each 
member in the dimension. When you place a measure on the Pages shelf, Tableau 
automatically converts the measure into a discrete measure. 

You can easily flip through the views and compare them on a common axis, using the 
controls that get added to the view when you move a field to the Pages shelf.  

 

The Filter Shelf 
Allows you to specify which data to include and exclude. You can filter data 
using measures, dimensions, or both at the same time.  

 
The Marks Card 
How to customize color, size, labels, etc for data marks  
The Marks card is where you drag fields to control mark properties such as type, color, 
size, shape, and so on. The fields on the Marks card are listed at the bottom of the card. 
Each field has an icon next to it to identify the mark property it is setting.  
 
 
 

 
 

EXAMPLE ICONS REPRESENTING DIFFERENT MARKER TYPES 
Visual Cue Description 

 

The field is applied to Color on the Marks card. 

 

The field is applied to Size on the Marks card. 

 

The field is applied to Label on the Marks card. 

 

The field is applied to Shape on the Marks card. 

 

The field is applied to Detail on the Marks card. 

 

The field is applied to Tooltip on the Marks card. 

 

The field is applied to Path on the Marks card. Path is only available when the Line or Polygon 
mark type is selected from the Marks drop-down menu. See Path Properties. 
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Tooltips 
Tooltips are additional data details that display when you rest the pointer over one or more marks in the 
view.  

         Highlighters 
When you have a view with a large amount of data you might want to explore your data interactively 
and Highlight a specific mark or group of marks. 

To do this you can turn on the Highlighter for one or more discrete fields included in your view
 

     Sorting  
When you hover over an axis with your cursor, a sort icon 
displays. Click it once to sort Ascending, again to sort 
Descending, and a third time to clear the sort. You can also 
sort by using the Sort dialog box.   

 

The sort buttons on an axis will automatically create a sort that makes sense for 
the view you’ve created and it will update correctly if the underlying data changes. 
 

 

Sources: 
Fields & Data types: https://help.tableau.com/current/pro/desktop/en-us/datafields_typesandroles.htm 
Visual Cues and Icons: http://onlinehelp.tableau.com/current/pro/desktop/en-us/tips_visualcues.html  
TIPS: Kelly Hotta’s YouTube video “Tips & Tricks for Beginners” https://www.youtube.com/watch?v=ulkiX2pt5Cc&feature=youtu.be  

TIP: When adding a Measure to the Row or Column 
shelf, Tableau automatically aggregates the measure 
with a summation. Usually you want Averages and 
not Sums, and it gets tedious changing it every time. 
To save time, you can change the default property 
for the Measure so that it automatically uses 
Averages instead of Sums. 

If you aren’t sure what is going 
on with your data figure, use 

the caption, summary, or 
“Describe Sheet” options to 

get more information. 


